RULES AND REGULATIONS COVERING THE USE AND RENTAL OF

SCHOOL PROPERTY OF THE SCHOOL TOWN OF MUNSTER

General Requirements

The buildings and grounds of the public schools of the School Town of Munster shall he available for public use insofar as they may be used as follows:

1. For educational, civic requirements, and entertainment programs sponsored by responsible citizens or groups of responsible citizens and pertaining to general welfare the community. The term "responsible citizen" is intended to mean a person at least 21 years of age, a property owner of this school corporation, and/or a person otherwise financially responsible. 

2. Facilities shall be available for public use outside of school hours or at such times as not required by activities of school. 

3. School property shall not be used for the teaching, promoting, disseminating or furtherance of any authority or doctrine of subversive nature, intended or threatening to undermine or overthrow the constitutional form of government of the United States of America or the State of Indiana.

4. School employees may not use school buildings or facilities for personal gain.

5. The user expressly agrees to assume the entire responsibility for defense of, and to pay, indemnify, and hold the School Town of Munster harmless from any and all claims, losses, damage, injury, and liability, whether allegedly caused by the negligence or fault of the user, the joint negligence or fault of the user and the School Town of Munster, or the sole-negligence or fault of the School Town of Munster, resulting from, arising out of, or in my way connected with the use and rental, of the premises. 

6. The user shall provide proof of public liability insurance in the minimum amount of $500,000 per occurrence and $500,000 aggregate.

Procurement of Permit

Upon application to the school building principal, facilities will be made available whenever possible to school affiliated groups and other organizations and persons meeting the following ruler and regulations.
1. The use of all facilities for any purpose whatsoever shall be cleared through and initiated by the school principal. Upon completion of the application, it shall then be presented by the applicant to the Superintendent's Office for determination of fees, responsibilities, and services required by the school corporation.

2. The use of the building will be strictly confined to areas designated or included in the permit. The applicant and his organization will be held responsible for compliance with these rules by all persons participating in or pertaining to die activity. In case of doubt, the school custodian or other representative of the school corporation on duty shall have immediate authority in any matter covering the use of the building. Failure to comply with these rules and regulations will be sufficient reason to camel future privileges of school facilities.

All permits issued by the school principal may be cancelled by the Superintendent for good cause.

3. Gambling, drinking, or the possession of intoxicants within the school building or on the school property are specifically prohibited. 

4. No furniture or equipment (including pianos, stage equipment, audio-visual equipment, tables, or chairs) shall be used or moved without express approval on the permit.

5. The school district and its employees shall not be responsible for injuries, damage to or loss of property upon school premises sustained by applicant participating in r program, or to r patron of any program.

6. The use of specialized equipment such as stage lighting, scenery, curtains, picture projection, public address systems, folding goals, bleachers, etc., shall he permitted only when operated by schoo1 employees or other persons authorized by the School Board its representatives.

7. No signs, displays or materials may be attached to or nailed against the walls, window glass, woodwork, draperies, blinds, stage equipment, grounds, drives, etc., without express approval on thy permit by the school principal and the Superintendent's Office. 

8. It may be necessary for some organizations, depending upon the size of the group, to have police on duty. These personnel shall be procured by the school corporation charged to the applicant.

9. Smoking in all school buildings and on all school property is prohibited.

10. All rights for the operation of concessions are reserved by the school principal for the benefit of school organizations. 

11. Food or drinks shall not be taken into dressing rooms, auditoriums, stage, gymnasium, or my other area except designated concession areas.

Established parking areas shall be used for all vehicles that are parked on school property. At no time shall areas that are in grass, shrubs, etc., be used for parking.

Use of School Grounds
1. Concessions or refreshment stands shall not be constructed or operated, not shall refreshments be distributed or concessions authorized fashion without the express approval of the Superintendent's Office.

2. Buildings, including toilet facilities, will not be available for use unless a custodian is on duty during the time buildings will be used. 

3. Erection of any athletic equipment, stands, bleachers, fences or buildings of any nature shall not be permitted without approval in writing by the Superintendent's Office.

Rental Fees - School Affiliated Groups

1. There will be no rental fee for school affiliated groups, including organized adult participants in those groups, unless it requires additional personnel.

2. When school cafeterias are used, the Director of Food Services or other designated school employee must be present end must have general supervision of all kitchen equipment.

3. Other civic organizations may present their request 16 the Board. Such request shall be acted upon at the next official Board meeting following receipt of request.
Loan of School Equipment

1. No will be loaned to individuals or organizations outside the school corporation except by written permission from principal.

2. In the event equipment is loaned, the building principal will be responsible to see that the equipment is returned in good condition.

3. The Business Manager shall be notified of all loaned.

Schedule of Fees and Charges for Non-Affiliated Groups

1. School buildings are available at such times that they are not needed for school purposes.

2. The schedule of fees includes the use of facilities and does not include custodial services or other special employees as may be necessary.

3. The School Corporation reserves the right to cancel any meeting that interferes with school functions.

SCHEDULE OF FEES

SCHOOL AFFILIATED GROUPS

 School affiliated groups, including organized adult participants in those groups, will he permitted to use school facilities at no charge, when school custodians are on regular duty and it does not require taking Be custodian from his regular assigned duties. If facilities are used at a time when custodians are not regularly on duly the organization shall be charged under Schedule B-Personnel. If kitchen facilities are used, a coot must be present to supervise the use or kitchen equipment. The organizations shall be charged under Schedule B-Personnel. (If the organization only needs a coffee pot, table, and/or sink, the Principal can make these facilities available without requiring a cook to be present.)

OTHER ORGANIZATIONS AND GROUPS

All non-school affiliated groups permitted to use school facilities shall be charged under Schedule A-Facilities. No charge will be assessed for custodians if facilities are used when school custodians are on regular duly and it does not require taking the custodian from his regular assigned duties. If facilities are used at a time when custodians are not regularly on duty, the organization shall be charged under Schedule B-Personnel. If kitchen facilities are used, kitchen personnel must be present to supervise the use of the Kitchen equipment and the organization shall be charged under Schedule Personnel.

The rental charges represent a minimum charge for the facility for a single usage. Any rental of facilities for rehearsal shall be reduced by 50% for each rehearsal.

